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[bookmark: _GoBack][image: ] BREAKFAST / AFTER SCHOOL CLUB / HOLIDAY CLUB : ENROLMENT FORM
		CHILD DETAILS
	
	
	
	



	Full Name:




	Date of Birth:
	Gender:

	Ethnicity: 
	Religion:



	Languages Spoken:


  School Attended:
  School Address:





		CONTACT DETAILS
	
	
	
	



	Name of Parents/Carers/Guardians:

	Home Address:





	Home Telephone Number:
	Mobile Number (Mother):

	
	Mobile Number (Father):



	Mother’s place of work & Telephone Number:

	Father’s place of work & Telephone Number:

	Address for Mother (if different from above):


	Address for Father (if different from above):



  Parental Responsibility:



		EMERGENCY CONTACT DETAILS



	Names of Persons authorised to collect your child:




	Contact Number:
	Contact Number:

	Name of Doctor: 
	Name of Surgery:



	Address of Doctors Surgery:






  Details of health issues and dietary requirements, allergies and significant food and drink preferences:






[image: ]Sun Care: We kindly ask that parents/carers provide sun cream and a sun hat/baseball cap for your child(ren) when they attend Kids Club.

School Pick Up Service: Central Park Nursery pick up from Priorslee, St. Georges & Redhill. Children are welcome from any school if parents are able to arrange appropriate escort and transport.

Security: All school escorts will be introduced the teachers and will carry some form of identification.
IT IS VITAL THAT YOU LET CENTRAL PARK NURSERY STAFF KNOW IF YOUR CHILD IS ABSENT FROM SCHOOL AND DUE TO ATTEND KIDS CLUB – thank you.

CONSENT : Kids Club
I hereby consent for my child  ________________________________________________________ to take a place at Central Park Nursery Kids Club, according to the terms and conditions set out in their policies and procedures.  I have understood the expectations and obligations relating to both the Club and myself and agree to abide by them.
Kids Club place required:	Breakfast Club ______	    After School Club ______	Holiday Club ______
I understand that persistent late or non-payment of fees will jeopardise my child’s continued attendance at Kids Club. 
I confirm that the information given overleaf is correct. I will contact Central Park Nursery as soon as any of the details change and will follow up in writing.
Signature of parent/carer/guardian: __________________________________________________
Date: _________________________________

CONSENT : Transportation
I hereby give permission for my child  __________________________________________________ to be collected, escorted and transported to Central Park Nursery in an appropriately insured minibus/car.

Signature of parent/carer/guardian: ___________________________________________________
Date: _________________________________

[image: ]CENTRAL PARK NURSERY : PARENTS IN PARTNERSHIP AGREEMENT
Central Park Nursery is dedicated to ensuring your child’s/children’s time at Nursery is happy, enjoyable, safe and secure. To help us achieve this we kindly ask parents to enter into a Parents in Partnership agreement with Central Park Nursery. We make every effort to abide by this agreement and ask parents to do the same. Please read the agreement below and sign as acceptance of our partnership. 

1. Central Park Nursery operates a Settling-in Policy. You are welcome to stay with your child until they are happy to be left with us. We also operate an Open Door Policy and parents/carers are always welcome.
2. Central Park Nursery maintains a daily register for staff and children. If your child is going to be absent from Nursery, please inform us by 9.00am that day. Unfortunately, charges will still apply for absent days to keep your child’s place open.
3. Central Park Nursery will not allow anyone except yourself or an authorised person to collect your child. Please inform us in writing if anyone else is collecting your child, with a detailed description and password.
4. Only Senior Staff are permitted to administer medication and we will need a signed and completed medication form from you to enable us to do this. (If your child is on continuous medication, a new medication form is required every three months.) 
5. We will inform parents of any incident that has happened during the Nursery day that may have affected your child. In turn, we ask you to tell us of any happenings at home that may affect your child’s behaviour at Nursery.
6. We will inform parents of any outbreaks of infectious diseases and ask parents/carers to inform us if their child has contracted an infectious disease.
7. We will always inform and update you on your child’s progress. Please tell us about your own observations at home.
8. We encourage children to experiment with a variety of messy materials and be creative. Although we do insist on aprons, please dress your child in appropriate clothing for a day at Nursery (See Prospectus).
9. To avoid losing or mislaying items of clothing please could you kindly ensure that all garments are labelled as occasionally children do wear identical clothing! Unfortunately we cannot accept responsibility for items lost or mislaid at Nursery.
10. Equal Opportunities Policy: At Nursery we help children learn about other cultures and aim to develop their respect and tolerance about race, religion and gender. We ask parents/carers to accept this Policy within Nursery.
11. Operational Plan: Central Park Nursery has policies including : behaviour, health and safety and admissions. These and all other Nursery policies are available to read from the Nursery Office.
12. We welcome comments both positive and negative from parents/carers so we can monitor the service provided at Central Park Nursery. Comments are accepted verbally or in writing.
13. Fees: Please pay monthly fees within 7 days of invoice to avoid a late payment charge. Weekly fees are due at the beginning of the week of attendance. We review fees annually and written notice is given to all parents/carers.
14. When terminating your contract with Central Park Nursery, one month’s notice in writing, is required.
15. Holiday Entitlement: During a full year at Central Park Nursery, 15 days holiday will be charged at 50%. However, please note if your child is accessing the educational grant or attends on a shift pattern basis, we are not able to offer this entitlement.
16. Fair Processing Notice: We will only use the information provided by you for Early Years Pupil Premium checks to gain funding for your child.
17. Data Protection: Central Park Nursery will only store information relevant to your child/children. This will remain confidential to Central Park Nursery and will not be shared with other parties without written consent from parents/carers. However, in the event of non-payment of our invoices we are obliged to pass on all necessary information to our debt recovery agency.


Signature of parent/carer/guardian: __________________________________________ Date: ___________________
	ADDRESS
	Phone
	EMAIL
	

	8 HAWKSWORTH ROAD - CENTRAL PARK - TELFORD - TF2 9TU
	01952 292092 
	marie@centralparknursery.co.uk
	



	ADDRESS
	Phone
	EMAIL
	

	8 HAWKSWORTH ROAD - CENTRAL PARK  - TELFORD - TF2 9TU
	01952 292092 
	marie@centralparknursery.co.uk
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