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	CHILD DETAILS

	Full Name:
Home Address:

Postcode:

	

	Date of Birth:
	Gender:

	Ethnicity:
	Religion:

	Nationality:
	Language:

	Start Date:
	Parental Responsibility:




	CONTACT DETAILS

	Full Name of Mother/Carer/Guardian:

	Address for Mother/Carer/Guardian (if different from child):

Postcode:

	

	Home Telephone Number:
	Mobile Number:

	Work Telephone Number:
	National Insurance Number:

	Employers Name & Address:



	

	Full Name of Father/Carer/Guardian:

	Address for Father/Carer/Guardian (if different from child):

Postcode:

	

	Home Telephone Number:
	Mobile Number:

	Work Telephone Number:
	National Insurance Number:

	Employers Name & Address:





		EMERGENCY CONTACT DETAILS



	In the event of an emergency, we would always contacts the parents/carers/guardians first. However, occasionally this is not possible. Please provide details of a family member or authorized person we can contact.




	Name:
	Contact Number:



	Address:





  Relationship to child:


	MEDICAL INFORMATION

	Doctors Name:

	Address:

Postcode:

	Telephone Number:

	Does your child have any medical conditions, i.e. Asthma /Eczema?



	Does your child have any allergies and/or dietary requirements we should be aware of, i.e. vegetarian, vegan etc?



	Does your child have any past medical conditions we should be aware of?






	IMMUNISATION

	

	
	IMMUNISED
	SUFFERED FROM

	Measles:
	
	

	Mumps:
	
	

	Rubella:
	
	

	Chicken Pox:
	
	

	Polio:
	
	

	Whooping Cough:
	
	

	Other (Please Specify):
	
	




	PERSONS  AUTHORISED

	Please give details below of persons authorised by you to collect your child from nursery:

	

	Name:
	Relationship:

	Address:

Telephone Number:

	Name:
	Relationship:

	Address:

Telephone Number:








	CHILD ATTENDANCE

	Name of Child:

	Name of second child (if applicable):

	

	Attendance required:
	1. Every weekday       
	Arrival time:
	Collection time:

	
	2. Some weekdays Only     Please fill in arrival and collection times to the days that apply below.



	
	
	

	
	
	

	
	
	

	
	
	

	
	
	











CONSENT : Off-Site Walks and Outings
We may occasionally take your child for a short walk around the Central Park Campus or take the children on outings, staff ratio and weather permitting. Please complete the details below if you consent to this. 
I give consent for my son/daughter ______________________________________________(name) to participate in/or be administered with the following (please tick to consent)
· Taken for occasional walks around the Central Park Campus
· Nursery Outings
· Travel in Nursery Vehicles including car and mini bus
· Administer medication (separate form to be completed when required)
· Use of Calpol (to correct dosage)
· Use of Plasters

Signature of parent/carer/guardian: __________________________________________________
Date: _________________________________

CONSENT : Media Consent
At Central Park Nursery we regularly take photographs of the children enjoying different activities during the day and either display them at Nursery or use them for Nursery publications and on our website. 
Please kindly sign and date below if you give your consent for photographs featuring your child to be used for these purposes.
I give consent for photographs of my son/daughter __________________________________________________ (name) to be taken and used for (please tick to consent): -
· Nursery wall displays		
· Nursery printed publications 		
· Nursery website 
· I do not give consent for my child/children to be photographed at Nursery

Signature of parent/carer/guardian: _____________________________________________________________
Date: _________________________________

Central Park Nursery is happy to supply parents/carers/guardians with any images used for wall displays and media purposes upon request.

ENROLMENT: Application for Nursery Place
I request a place for my child at Central Park Nursery for the hours specified on this enrolment form and agree that Central Park Nursery request the right to take the necessary action in the event of an emergency involving my child/children.
I confirm the information I have provided on this form is up to date and consent/permission has been given where necessary.
I will advise Central Park Nursery of any changes in my details and circumstances so my child’s records are as up to date as possible. 
Signature of parent/carer/guardian: _____________________________________________________________
Date: _________________________________
CENTRAL PARK NURSERY : PARENTS IN PARTNERSHIP AGREEMENT
Central Park Nursery is dedicated to ensuring your child’s/children’s time at Nursery is happy, enjoyable, safe and secure. To help us achieve this we kindly ask parents to enter into a Parents in Partnership agreement with Central Park Nursery. We make every effort to abide by this agreement and ask parents to do the same. Please read the agreement below and sign as acceptance of our partnership. 

1. Central Park Nursery operates a Settling-in Policy. You are welcome to stay with your child until they are happy to be left with us. We also operate an Open Door Policy and parents/carers are always welcome.
2. Central Park Nursery maintains a daily register for staff and children. If your child is going to be absent from Nursery, please inform us by 9.00am that day. Unfortunately, charges will still apply for absent days to keep your child’s place open.
3. Central Park Nursery will not allow anyone except yourself or an authorised person to collect your child. Please inform us in writing if anyone else is collecting your child, with a detailed description and password.
4. Only Senior Staff are permitted to administer medication and we will need a signed and completed medication form from you to enable us to do this. (If your child is on continuous medication, a new medication form is required every three months.) 
5. We will inform parents of any incident that has happened during the Nursery day that may have affected your child. In turn, we ask you to tell us of any happenings at home that may affect your child’s behaviour at Nursery.
6. We will inform parents of any outbreaks of infectious diseases and ask parents/carers to inform us if their child has contracted an infectious disease.
7. We will always inform and update you on your child’s progress. Please tell us about your own observations at home.
8. We encourage children to experiment with a variety of messy materials and be creative. Although we do insist on aprons, please dress your child in appropriate clothing for a day at Nursery (See Prospectus).
9. To avoid losing or mislaying items of clothing please could you kindly ensure that all garments are labelled as occasionally children do wear identical clothing! Unfortunately we cannot accept responsibility for items lost or mislaid at Nursery.
10. Equal Opportunities Policy: At Nursery we help children learn about other cultures and aim to develop their respect and tolerance about race, religion and gender. We ask parents/carers to accept this Policy within Nursery.
11. Operational Plan: Central Park Nursery has policies including : behaviour, health and safety and admissions. These and all other Nursery policies are available to read from the Nursery Office.
12. We welcome comments both positive and negative from parents/carers so we can monitor the service provided at Central Park Nursery. Comments are accepted verbally or in writing.
13. Fees: Please pay monthly fees within 7 days of invoice to avoid a late payment charge. Weekly fees are due at the beginning of the week of attendance. We review fees annually and written notice is given to all parents/carers.
14. When terminating your contract with Central Park Nursery, one month’s notice in writing, is required.
15. Holiday Entitlement: During a full year at Central Park Nursery, 15 days holiday will be charged at 50%. However, please note if your child is accessing the educational grant or attends on a shift pattern basis, we are not able to offer this entitlement.
16. Fair Processing Notice: We will only use the information provided by you for Early Years Pupil Premium checks to gain funding for your child.
17. Data Protection: Central Park Nursery will only store information relevant to your child/children. This will remain confidential to Central Park Nursery and will not be shared with other parties without written consent from parents/carers. However, in the event of non-payment of our invoices we are obliged to pass on all necessary information to our debt recovery agency.


[bookmark: _GoBack]Signature of parent/carer/guardian: __________________________________________ Date: ___________________
	ADDRESS
	Phone
	EMAIL
	

	8 HAWKSWORTH ROAD - CENTRAL PARK - TELFORD - TF2 9TU
	01952 292092 
	marie@centralparknursery.co.uk
	



	ADDRESS
	Phone
	EMAIL
	

	8 HAWKSWORTH ROAD - CENTRAL PARK  - TELFORD - TF2 9TU
	01952 292092 
	marie@centralparknursery.co.uk
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